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PURPOSE:  To ensure the timely completion of patient records. 

GUIDELINE STATEMENTS:   

1. Upon discharge of patient, Health Information will assemble the chart in proper order. 

2. A deficiency will be electronically tagged for incomplete items. 

3. After the deficiency has been tagged the chart appears in the physician incomplete record que 

for electronic completion. 

4. Each Friday a copy of the “Delinquent Record Count” is made and distributed to the 

President/CEO and his/her designees (CFO, VP’s, Medical Staff Office  

 and Director of the Hospitalist Program). 

5. Reviewed & Revised 

Reviewed Revised 
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